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	Notes on EMPLOYMENT


It is important that you provide us with all relevant information to ensure the accurate completion of the employment supplementary pages of your tax return.  If you are unclear about any of the items covered below, please contact your BDO tax adviser.

Salary / Fees

As an employee or director of a UK resident company you are likely to be receiving a salary and/or directors fees.  You should provide details of your salary received and/or directors fees received during the year ended 5 April 2009, together with details of any UK tax deducted.
As a director, the date on which you received your fees is not necessarily the date on which it is taxable.  If you are in any doubt as to the period certain fees are taxable in, please contact your BDO tax adviser to discuss the position.
Any monetary remuneration received in the year should be included in your tax return.  This may include commissions, overtime, bonuses and any other contractual payments for services.
All of the above should be included on an annual form P60 received from your employer by 31 May 2009.  If you have not received a copy of the above, please also provide details of your employer’s name, address and PAYE reference number.  Also, if you commenced or ceased this employment during the year, please provide the relevant date.
Lump Sum Payments / Compensation

If you have received a payment of this nature during the year, for example on redundancy from your employment, please provide us with full details.

Benefits / Expenses

· Benefits
· As an employee or director you may receive benefits from your employment.  These may include the use of a company car (together with the provision of fuel), payment of medical cover for you personally and/or your family, provision of living accommodation, use of employer assets or the payment of your personal expenses.
· Unless these benefits are covered by a PAYE settlement agreement between your employer and HMRC, the value of these benefits for the year should be included on a form P11D provided to you by your employer by 6 July 2009.  You should forward a copy of this form to us.  If you are not in receipt of this form, or the form you have does not include details of benefits you are in receipt of, you should discuss these benefits with your BDO tax adviser.
· As a director you may have use of a directors loan account.  The use of this facility is a taxable benefit.  There are alternative ways in which this benefit can be calculated.  Please therefore let us have details of your loan account balance throughout the year so that we can advise accordingly.
· Expenses
· You may have personally incurred expenses in connection with your employment, for example fuel costs in relation to business mileage.  If these expenses were incurred wholly, exclusively and necessarily for the purpose of your employer’s trade you may be able to claim a deduction for these, whether or not they have been reimbursed to you by your employer.  If you think that you may be able to make a claim you should provide us with full details.
Employment Related Securities

If during the year ended 5 April 2009 you have: 

· undertaken any investment in the shares or securities of your employer company through a plan provided by your employer, or,
· received shares or securities of your employer company as a result of your employment, or,
· obtained the future right to shares or securities in your employer company, subject to future performance targets,
please provide full details to us.  This information may have been received from your employer, or an organisation advising on their behalf.
Other Points
If you have received any other benefit, monetary or otherwise, as a result of your employment/directorship, please let us have details so that we can advise of any tax implications.

